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FIELD  SERVICE  POCKET  BOOK 

Part  I — Pamphlet  No.  13,  1943 


DISCIPLINE,  OFFICE  WORK,  PAY, 
AND  BURIAL  PARTIES 

:  ~  “  "  L 


,  ,  1*  discipline 

1.  Arrest 

(a)  Types  of  arrest 

Uiidei  sec  45  of  the  Army  Act  any  person  subierf  fn 
military  law  when  charged  'with  anXe  pualhab  e 
under  the  Army  Act  may  be  taken  into  military  custodv 
which  means  that  the  offender  is  placed  under  arrest.  3  ’ 

■  1  13  [  close  arrest  or  open  arrest.  When  arrest 

is  not  described  by  the  authority  ordering  it  as  open  arrest 
it  means  close  arrest,  r 

(b)  Close  arrest 

Close  arrest  of  an  officer,  WO  or  NCO  means  that  he  is 

officer  woro?Nmrgef  «  “  6SC°rt  consistinS  of  another 
tncei,  HO  oi  NCO  of  the  same  rank,  if  possible  Tf 

circumstances  so  require,  he  may  be  placed  for  custody  under 

marshal  *  ^  P'quet'  Patro1'  ^ry  or  provoTt- 

Close  arrest  of  a  private  soldier  means  beinsr  placed  in 
confinement  under  charge  of  a  guard,  piquet,  patrol  sent™ 
or  provost- marshaJ.  On  being  placed  in  close  arrest’ he  win 
be  searched  and  deprived  of  knives  or  other  weapons.  If 

drunk  he  may,  except  in  cold  weather,  be  deprived  of  his 
bedding  and  boots.  F  s 

(c)  When  placed  in  arrest 

i  °^bc.ej:  or  WO  may  be  placed  under  arrest  when 
ohaiged  with  an  offence,  but  will  not  ordinarily  be  placed 
under  arrest  by  an  authority  other  than  his  CO,  unless  the 

unle^^is'rn  mC  S°+refiqre'  n°r  Wiil  lle  be  kePt  under  arrest 
acss  his  CO  is  satisfied,  on  investigation,  that  it  will  be 

autSSty t0  pr0Ceed  Witl1  the  case  and  to  rePort  it  to  superior 

A  NCO  charged  with  a  serious  offence  will  be  placed 

shn  Tt  iirej^  but ^  t3ie  offence  alleged  is  not  serious  it 
should  be  disposed  of  without  previous  arrest. 
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A  private  soldier  charged  with  a  serious  offence  will  e 
placed  under  arrest.  He  will  not  be  placed  under  close 
arrest  unless  confinement  is  necessary  to  ensure  his  sale 
custody  or  for  the  maintenance  of  discipline.  A  private 
soldier  who  disobeys  an  order  distinctly  given,  or  resists 
the  authority  of  an  officer,  WO  or  NCO,  will  be  placed 
under  close  arrest  forthwith,  If  the  offence  alleged  is  not 
of  a  serious  nature,  the  offender*  should  not  normally  be 
placed  under  arrest,  but  should  be  informed  of  the  charge 
and  ordered  to  attend  at  the  orderly  room  at  a  specified  time. 

Confinement  to  quarters  when  in  arrest 

An  officer,  WO  or  NCO  under  close  arrest  will  not  leave 
his  quarters,  except  to  take  such  exercise  under  super¬ 
vision  as  the  medical  officer  considers  necessary.  When 
-  ;  :  arrest  he  may  take  exercise  at  stated  periods 

?r. ;  *h:r.  limits,  but  is  not  to  appear  in  any  place 

of  amusement  or  public  assembly.  * 

A  private  soldier  in  open  arrest  will  not  quit  barracks 

except  on  duty'. 

(0)  Performance  of  duties  when  in  arrest 

An  officer  or  WO  under  arrest  will  not  perform  any  duty 
other  than  personal  routine  duties  and  such  duties  as  may 
be  necessary  to  relieve  him  from  the  charge  of  any  cash, 
equipment,  accounts,  etc.,  of  which  he  may  have  charge. 
A  NCO  under  arrest  or  a  private  soldier  under  close  arrest 
may  be  ordered  to  bear  arms,  attend  parades,  and  perform 
all  such  duties  as  may  be  required  of  him.  A  private  soldier 
under  open  arrest  will  attend  parades  and  may  be  ordered 
to  perform  all  duties. 

j  Care  will  be  taken  to  ensure  that  a  soldier  under  arrest 
be  called  upon  to  perform  no  duties  in  addition  to  those 
performed  by  soldiers  not  under  arrest  or  undergoing 
punishment. 

*  » 

2.  Powers  of  a  commanding  officer 

(a)  Summary  punishments 

A  CO  may,  subject  to  the  soldier':  ,  :  tied,  previous 

to  the  award,  to  be  tried  by  court-mart: a:  indict  the  following 
summary  punishments  : — - 

On  a  private  soldier 

(i)  Detention  not  exceeding  28  days,  but  the  power  of 
awarding  detention  exceeding  7  days,  except  :n 
cases  of  absence  without  leave,  will  not  be  exercised 
by  a  CO  under  the  rank  of  field  officer,  except 
when  specially  authorized. 
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(ii)  Field  punishment  not  exceeding  28  day's. 

(iii)  Forfeiture  of  all  oi'dinary  pay  under  sec  46  (2)  (d) 

w  of  the  Army  Act  for  a  period  starting  on  the  date; 

of  award  and  not  exceeding  28  days. 

(iv)  In  the  case  of  drunkenness  a  fine  not  exceeding 

40  shillings. 

(v)  Any  deduction  from  ordinary  pay  allowed  undetj 

sec  138  (4)  and  (6)  of  the  Army  Act,  except  that 
in  the  case  of  a  soldier  who,  by  neglect  or  culpable' 
mismanagement,  loses  or  damages  any  articles  of 
his  personal  equipment  or  any  other  Government 
property,  the  approval  of  the  GOC  must  be  ob¬ 
tained  if  the  amount  proposed  to  be  recovered] 
from  any  soldier  exceeds  £4  (or  such  larger  sumsj 
as  may  be  specially  authorized). 

On  a  non-commissioned  officer  \ 

(vi)  Any.  deduction  from  the  ordinary  pay  of  a  NCO 

allowed  by  sec  138  (4)  of  the  Army  Act. 


(6)  Minor  punishments 

A  CO  may  also  inflict  the  following  minor  punishment s,; 
the  offender  having  no  right  to  elect  trial  by  court-martial. 


On  a  private  soldier 

(vii)  Confinement  to  barracks  not  exceeding  14  days. 

(viii)  Extra  guards  or  piquets  as  punishment  for  minor 
offences  or  irregularities  when  on  or  parading  for 
these  duties. 

(ix)  Admonition. 


On  a  non-commissioned  officer 

(x)  Severe  reprimand  or  reprimand, 

(xi)  Admonition. 


Notes 

1.  Any  NCO  or  man  holding  any  appointment  or  acting 
rank  or  lance  appointment  may  be  ordered  by  his  CO  to 
revert  to  the  rank  (whether  permanent  or  temporary  )j 
which  he  was  holding  at  the  time  of  appointment  to  acting 
rank,  or  revert  to  any  intermediate  acting  rank  or  lance 
appointment,  but  is  not  to  be  awarded  for  the  same  offence 
any  other  punishment  In  addition.  A  NCO  holding  temporary 
rank  cannot  be  ordered  by  his  CO  to  revert  to  any  lower] 
rank  by  way  of  punishment  for  an  offence. 

2.  A  CO  has  no  power  to  award  summary  or  minor 
punishment  in  the  case  of  any  WO,  Summary  punishment 
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iii  such,  cases  can  only  be  awarded  as  laid  down  in  sec  47  of 
the  Army  Act, 

An  acting  WO  is  NOT  a  WO  within  the  meaning  of 
the  Army  Act  and  may,  therefore,  be  ordered  by  his  CO 
foi  an  offence  or  otherwise  to  revert  to  his  permanent 
grade.  Note  3  to  A  A,  sec  182  (1). 

,  3.  Forfeiture  of  pay  begins  on  the  day  of  award,  If, 
therefore,  it  is  desired  to  award  forfeiture  of  pay  for  a 
period  in  excess  of  the  field  punishment  awarded,  e.g. 
10  days’  field  punishment  and  an  additional  14  days' 
loneiture  of  pay,  it  will  be  * necessary  to  award  10  days* 
fie!d  punishment  with  forfeiture  of  24  days'  pay. 

-  I  must  not  include  both  detention  and  field 

punishment. 

T  —  ...  i  mutt  not  be  awarded  con  jointly  with  anv 

otncr  punishment  except  deduction  from  pay. 

6.  When  detention  exceeding  seven  days  is  awarded,  a 
minor  punishment  must  not  be  given  in  addition. 

3,  Offences  with  which  a  CO  may  NOT  deal  without 
reference  to  superior  authority 

(cf)  Offences  ,in  relation  to  an  enemy  on  active  service. 
AA,  secs  4-6, 

(6)  Mutiny  and  sedition.  A  A,  sec  7. 

(c)  Striking  or  offering  violence  to  superior,  or  gross 

disobedience.  AA,  secs  8,  9  (1). 

(d)  Desertion,  A  A,  sec  12, 

(0)  Fraudulent  enlistment.  AA,  sec  13. 

(/)  Stealing,  fraud,  indecency.  A  A,  secs  17,  18. 

(g)  Wilfully  releasing  a  person  in  custody,  AA,  sec  20. 
(A)  Extortion.  AA,  sec  23. 

(*)  False  documents  and  statements.  AA,  secs  25,  26. 

{/)  False  accusations.  AA,  sec  27. 

(6)  False  evidence,  etc.  AA,  secs  28,  29. 

{/)  Billeting  offences.  A  A,  secs  30,31. 

(m)  Enlistment  after  discharge  with  disgrace.  A  A,  sec  32. 

(n)  Miscellaneous  military  offences.  AA,  secs  35-39. 

(o)  Civil  offences.  A  A,  sec  41. 
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4.  Powers  of  a  company  commander 

A  company,  etc.,  commander  may  award  a  private  soldier 
punishment  not  exceeding  7  days'  CB  for  minor  offences, 
extra  guards  and  piquets,  or  fines  for  drunkenness.  He 
niay  deal  with  cases  of  absence  without  leave,  where  pay 
is  automatically  forfeited,  and  may  award  any  punishment 
within  his  ordinary  powers  for  such  absence.  He  may 
admonish  or  reprimand,  but  not  severely  reprimand,  a  NCO 
below  the  rank  of  serjeant  (or  the  appointment  of  lance- 
serjeant). 


5.  Powers  of  a  detachment  commander 

A  detachment  commander  may  award  summary  punish¬ 
ment  as  under ; — 

(e)  U  °f  field  rank , — The  full  powers  accorded  to  a  CO 
of  a  unit. 

(6)  If  not  of  field  rank . — The  power  of  awarding  detention 
is  limited  to  7  days,  except  when  specially  authorized. 
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2,  Field  general  courts -martial 

(o)  Powers 

A  field  general  court-martial  has  the  same  power  as  a 
general  court-martial,  provided  that  the  court  is  composed 
of  at  least  three  officers.  If,  in  the  opinion  of  the  convening 
officer,  three  officers  are  not  available,  two  officers  are  legally 
sufficient,  but  a  court  consisting  of  two  officers  cannot 
award  a  sentence  in  excess  of  field  punishment  or  imprison¬ 
ment  (A A,  sec  49  (I)). 

A  sentence  of  death  requires  the  concurrence  of  all  the 
members  (A A,  sec  49  (2)). 

(b)  Composition 

The  president  of  a  FGCM  may  be  of  any  rank,  but,  if 
practicable,  must  not  be  below  the  rank  of  captain. 

The  provost-marshal,  an  assistant  provost -marshal,  the 
prosecutor,  or  a  witness  for  the  prosecution  must  not  be 
appointed  as  a  member  of  the  court.  In  certain  circum¬ 
stances  the  convening  officer  may  appoint  himself  president. 
(AA,  see  49  (1)  (c)  ;  RP  106  (B)  and  (D).) 

The  convening  officer  may  appoint  a  judge-advocate. 

(r)  Proced%ive 

A  FGCM  is  subject  to  exceptional  rules  under  which 
the  procedure  is  or  can  be  of  a  more  summary  character 
than  that  of  other  courts-martial  (AA,  sec  49  ;  RP  105-123). 
But  provision  is  made  whereby  a  large  number  of  the  rules 
applicable  to  district  courts-martial  should  be  applied  to  a 
field  general  court-martial  so  far  as  practicable  (RP  121). 

3.  Rules  for  field  punishment,  made  under  AA, 

sec  44 

(#)  A  court-martial,  or  a  CO,  may  award  field  punishment 
for  any  offence  committed  on  active  service,  and  may  sentence 
an  offender  to  ‘inch  punishment  for  a  period  not  exceeding, 
in  the  case  of  a  court-martial,  3  months,  and  in  the  case  of 
a  CO,  28  days. 

(6)  Where  an  offender  is  sentenced  to  held  punishment 
he  may,  during  the  continuance  of  his  sentence,  unless  the 
court-martial  or  the  CO  otherwise  directs,  be  punished  as 
follows  : — 

(i)  He  may  be  kept  in  irons,  i.e.  in  fetters  or  handcuffs, 
or  both  fetters  and  handcuffs ;  and  may  be  so 
secured  as  to  prevent  his  escape. 

(li)  Straps  or  ropes  may  be  used  for  the  purpose  of  these 
rules  in  lieu  of  irons. 
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(iii)  He  may  be  subjected  to  the  like  labour,  employment, 
and  restraint,  and  dealt  with  in  like  manner  as  if 
he  were  under  sentence  of  imprisonment  with  hard 
labour. 

(c)  Every  portion  of  a  field  punishment  shall  be  inflicted 
in  such  a  manner  as  is  calculated  not  to  cause  injury  or  to 
leave  any  permanent  mark  on  the  offender  ;  and  a  portion 
of  a  field  punishment  must  be  discontinued  upon  a  report  by 
a  responsible  medical  officer  that  the  continuance  of  that 
portion  would  be  prejudicial  to  the  offender’s  health. 

(d)  Field  punishment  will  be  carried  out  regimentally 
when  the  unit  to  which  the  offender  belongs  or  is  attached 
is  actual!}7  on  the  move,  but  when  the  unit  is  halted  at  any 
place  where  there  is  a  provost-marshal  or  an  assistant 
provost-marshal,  the  punishment  will  be  carried  out  under 
that  officer. 

(tf)  When  the  unit  to  which  an  offender  under  sentence  of 
field  punishment  belongs  or  is  attached  is  actually  on  the 
move,  such  offender  shall  march  with  his  unit,  carry  his 
arms  and  accoutrements,  perform  all  his  military  duties  as 
well  as  extra  fatigue  duties,  and  be  treated  as  a  defaulter. 

4.  Provost  service 

The  legal  status  of  the  provost-marshal  and  his  assistants 
is  governed  by  A  A,  sec  74,  which  provides  for  power  of 
arrest,  and  execution  of  punishment  inflicted  by  court- 
martial. 

The  provost- marshal’s  representative  with  a  formation 
is  the  CO  of  all  provost  units  within  that  formation,  and  is 
responsible  for  the  execution  of  the  orders  of  the  provost- 
marshal,  and  for  the  carrying  out  of  such  police  duties  as 
may  be  required  by  the  formation. 

Under  A  A,  sec  6  (3c)  it  is  an  offence  to  impede  or  refuse 
to  assist  representatives  of  the  provost-marshal  in  the 
execution  of  their  duty. 

3.  OFFICE  WORK 

L  General  rules 

(«)  Office  work  in  the  field  will  be  restricted  to  what  is 
absolutely  indispensable  ;  no  office  work  will  be  transacted 
with  a  unit  on  service  in  the  field  that  can  possibly  be  dealt 
with  at  a  static  office. 

(6)  Letters  in  the  field  should  be  composed  in  minute 
form.  The  general  principles  in  FSPR,  Part  I,  Pamphlet 
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No.  4  relating  to  the  compiling  of  orders  and  messages, 
abbreviations,"  etc.,  will  apply  equally  to  the  writing  o§ 
letters . 

(c)  Routine  work  connected  with  the  provision,  pay,  and 
records  of  personnel  will,  as  far  as  possible,  be  dealt  with 
by  the  officer  in  charge  of  GHQ  2nd  Echelon  and  the 
Paymastcr-in-Chie  f . 

(tf)  Equipment  accounts  will  NOT  be  kept  by  units. 

{<?)  An  OC  unit  is  responsible  for  the  safe  custody  of 
secret  or  confidential  books,  etc.,  in  the  possession  of  his 
unit,  and  he  will  take  all  necessary  precautions  to  prevent 
their  falling  into  the  hands  of  the  enemy. 

(/)  Documents  that  contain  anything  of  a  nature  likely 
to  prove  useful  when  the  history  of  the  campaign  is  compiled, 
such  as  recommendations  for  awards  for  bravery  or  reports 
of  abnormal  sickness,  will  be  sent  to  GHQ  2nd  Echelon 
when  no  longer  required  by  the  unit. 

2.  States 

(a)  A  state  is  a  report  whereby  a  commander  is  kept 
informed  of  the  fighting  condition  of  his  command. 
Punctuality  in  rendering  it  is  more  important  than  extreme 
ace  Tracy. 

(5)  Daily  f  ighting  strength  state 

(i)  This  state  will  show  the  fighting  strength  of  each  unit 
(or  detachment)  and  formation,  and  will  be  sent  in  message 
form  by  the  officers  commanding  units  and  formations  of  all 
arms  other  than  RAMC,  RAPC,  RAVC,  AD  Corps,  SASC, 
MPSC,  Int  Corps,  NCC,  ATS,  and  miscellaneous  units,  to  the 
headquarters  of  their  formation,  which  will  consolidate 
(except  brigades,  which  will  show  regiment  or  battalion 
strengths  separately)  and  pass  on  to  the  next  higher  forma¬ 
tion. 

(ii)  Consolidation  at  division,  corps,  army  and  GHQ  will 
be  respectively,  by  brigades,  divisions,  corps,  and  armies. 

(iii)  The  daily  situation  at  0600  hours  will  be  given.  If 
fighting  strength  is  as  in  previous  state  it  will  be  shown  as 
"  no  change  ", 

(iv)  Rapidity  of  despatch  is  essential,  and  the  quickest 
possible  means  will  be  used  consistent  with  security  ;  if 
liable  to  interception  by  the  enemy,  states  must  be  sent  in 
cipher. 

(v)  In  order  to  check  missing  messages,  each  state  will 
be  given  a  serial  number  ;  this  serial  number,  preceded  by 
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the  letters  str  ,  will  appear  at  the  beginning  of  the  text  of 
the  message.  (See  examples  below.) 

(\i)  Officei  and  other  rank  strengths  will  be  shown 
separately. 

(vii)  All  states  will  end  with  the  grand  total  of  the  reporting 
formation.  ° 

(viii)  Examples  — 

Example  1 . — Specimen  message  unit  to  formation 
To  :  3  Inf  Bde 

From  :  2  WORC  R  A  7  4 

str  5  ®  twenty  and  six  hundred 

Example  2. — Specimen  message  lower  formation  to  higher 
formation 

To  :  A  First  Army 

From  :  A  12  corps  A  5  9 

str  42  ©  10  Div  one  hundred  and  two  and  four  thousand 
and  twenty  six  ®  II  Div  three  hundred  and  sixty  and 
eight  thousand  two  hundred  and  forty  ®  12  Div  two 
hundred  and  twelve  and  six  thousand  and  fifty  four  ® 

total  seven  hundred  and  ninety  and  twenty  thousand 
nine  hundred  and  four 


(c)  Daily  battle  casualty  report 

(i)  This  report  will  be  rendered  by  message  by  all  detach¬ 
ments,  units,  and  formations. 

Medical  units  will  include  casualties  to  their  own  personnel 
only. 

(ii)  Reports  will  be  compiled  daily  up  to  0001  hrs  ;  NIL 
reports  will  NOT  be  rendered. 


1.  Page  10, — Sub-para  (s)  (iii)  add  at  end  new  sub-para  : —  * 

Units  will  add  to  the  battle  casualty  report  the  names  of  Arndt*  i 
any  officers  and  the  number  of  any  other  ranks  who  have  ~JuelTi944 
previously  been  reported  as  missing  but  who  have  since 
returned  to  the  unit-  A  reference  will  be  made  to  the  battle 

mi  casualty  report  in  which  the  returned  personnel  were  reported 
as  missing . 

ca:jutLj.i,j.vL3  »»uj  lcu  u v  uum  maimers  ouiy. 


(iv)  In  order  to  check  missing  messages,  each  report  will 
be  given  a  serial  number  ;  this  serial  number,  preceded  bv 
the  letters  "  cas  *\  will  appear  at  the  beginning  of  the  text 
of  the  message. 
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(v)  Detachments  and  units  in  a  brigade,  independent 
brigade,  division,  corps,  or  army  will  render  the  report  to 
the  HQ  of  their  formation. 


Detachments  and  units  NOT  in  a  brigade,  independent 
brigade,  division,  corps,  or  army  will  render  the  report 
direct  to  GHO,  2nd  Echelon. 


(vi)  Brigades  will  consolidate  the  reports  received  from 
units  and  pass  on  the  report  to  the  next  higher  formation. 


(vii)  HQ  of  independent  brigades,  divisions,  corps,  and 
armies  will  address  one  report  to  GHQ,  2nd  Echelon  (re¬ 
peated  to  the  Reinforcement  Section  if  that  section  is 
separated  from  the  remainder  of  GHQ,  2nd  Echelon). 

This  report  will  give  in  full  casualties  reported  by  lower 
formations,  with  the  addition  of  casualties  in  units  of  divi¬ 
sional,  corps,  or  army  troops,  as  the  case  may  be. 


The  order  in  which  unit  casualties  appear  in  the  message  is 
immaterial  ;  the  report  can  therefore  be  compiled  by  the 
formation  gradually  as  unit  reports  are  received.  (See 
Example  2  below.) 


(viii)  HQ  of  independent  brigades,  divisions,  corps,  and 
armies  will  address  a  second  report  to  the  next  higher 
formation. 


This  report  will  give  only  the  total  numbers  of  officer 
and  other  rank  casualties  in  each  category  ;  ranks,  names, 
initials,  and  arm  will,  however,  be  given  of  officer  casualties 
among  commanders  or  staffs  of  a  formation.  .  (Setf  Example 
3  below.) 


(ix)  Rapidity  of  despatch  is  essential,  and  the  quickest 
possible  means  will  be  used  consistent  with  security  ;  if 
liable  to  interception  by  the  enemy,  reports  must  be  sent  in 
cipher. 


(x)  Examples  : — 

Example  1. — Specimen  report  unit  to  brigade 
To  :  3  Inf  Bde 

From  :  2  WORC  R  A3  4 


cas  5  ®  X  12345  capt  SMITH  J  and  ten  Y  nil  and 
fourteen  Z  56789  It  BAKER  A  B  and  two 


Ma - UL 


Page  1 1.  Example  1 , — Last  line  add  : — 

0  ref  cas  2  0  43967  capt  WILLIAMS  M  H  and  seven 


Amdi.  I 
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the  letters  "  str  ",  will  appear  at  the  beginning  of  the  text  of 
tbe  message,  (See  examples  below.) 

(vi)  Officer  and  other  rank  strengths  will  be  shown 
separately. 

(vii)  All  states  will  end  with  the  grand  total  of  the  reporting 
formation,  ° 

(viii)  Examples  ; — 

Example  1 . — Specimen  message  unit  to  formation 
To  :  3  Inf  Bde 

From  :  2  WORC  R  A  7  4 

str  5  ©  twenty  and  six  hundred 

Example  2. — Specimen  message  lower  formation  to  higher 
formation  ° 

To  :  A  First  Army 

From  :  A  12  corps  A  5  9 

str  42  ©  10  Div  one  hundred  and  two  and  four  thousand 
and  tv  enty  six  ©  11  Div  three  hundred  and  sixty  and 
eight  thousand  two  hundred  and  forty  ©  12  Div  two 
hundred  and  twelve  and  six  thousand  and  fifty  four  © 

total  seven  hundred  and  ninety  and  twenty  thousand 
nine  hundred  and  four 

(c)  Daily  battle  casualty  report 

(i)  This  report  will  be  rendered  by  message  by  all  detach¬ 
ments,  units,  and  formations. 

Medical  units  will  include  casualties  to  their  own  personnel 
only, 

(ii)  Reports  will  be  compiled  daily  up  to  0001  hrs  ;  NIL 
reports  will  NOT  be  rendered, 

(iizj  Casualties  will  be  reported  by  the  following  code 

Killed  ...  ♦  •  *  ...  , , ,  ...  X 

Wounded  ...  ...  ...  ..."  y 

Missing  . ...  % 

Officer  and  other  rank  casualties  will  be  shown  separately, 
in  the  case  of  casualties  to  officers  and  nurses,  personal 
number,  lank,  name,  and  initials  will  be  given  j  other  rank 
casualties  will  be  reported  by  bulk  numbers  only. 

(iv)  In  order  to  check  missing  messages,  each  report  will 
oe  given  a  serial  number  ;  this  serial  number,  preceded  by 
the  letters  cas  *  ,  will  appear  at  the  beginning  of  the  text 
of  the  message. 
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(v)  Detachments  and  units  in  a  brigade,  independent 
brigade,  division,  corps,  or  army  wall  render  the  report  to 
the  IiQ  of  their  formation. 


Detachments  and  units  NOT  in  a  brigade,  independent 
brigade,  division,  corps,  or  army  will  render  the  report 
direct  to  GHO,  2nd  Echelon. 


(vi)  Brigades  will  consolidate  the  reports  received  from 
units  and  pass  on  the  report  to  the  next  higher  formation. 

(vii)  HO  of  independent  brigades,  divisions,  corps,  and 
armies  will  address  one  report  to  GHQ,  2nd  Echelon  (re¬ 
peated  to  the  Reinforcement  Section  if  that  section  is 
separated  from  the  remainder  of  GHO,  2nd  Echelon), 

This  report  will  give  in  full  casualties  reported  by  lower 
formation-,  with  the  addition  of  casualties  in  units  of  divi¬ 
sional,  corps,  or  army  troops,  as  the  case  may  be. 

The  order  in  which  unit  casualties  appear  in  the  message  is 
immaterial  ;  the  report  can  therefore  be  compiled  by  the 
formation  gradually  as  unit  reports  are  received.  (S*e 
Example  2  below,) 


(viii)  HQ  of  independent  brigades,  divisions,  corps,  and 
armies  will  address  a  second  report  to  the  next  higher 
formation. 


This  report  will  give  only  the  total  numbers  of  officer 
and  other  rank  casualties  in  each  category  ;  ranks,  names, 
initials,  and  arm  will,  however,  be  given  of  officer  casualties 
among  commanders  or  staffs  of  a  formation,  .  (S*?<?  Example 
3  below.) 


ntial,  and  the  quickest 
? tent  with  security  ;  if 
reports  must  be  sent  in 


to  brigade 

To  :  3  Inf  Bde 

w  From  :  2  WORC  R  A3  4 

cas  5  ©  X  12345  capt  SMITH  J  and  ten  Y  nil  and 
fourteen  Z  56789  It  BAKER  A  B  and  two 

_ _  _ _ _  Pamph  No,  13 

2.  Page  1 1.  Example  1, — Last  line  add  : — 

G  ref  cas  2  r>  43967  cat*  WIT ttamc  tut  tj  - - 
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Example  2. — Specimen  report  division  to  GHO  2nd 
Echelon 


To  :  02E 

From  :  A  12  Div  A  5  4 


cas  3/  ©  2  RWh  X  67321  maj  HROOKS  J  H  and  ten 
Y  nil  and  twenty  ©  2  CLUSTERS  Y  nil  and  thirty  Z 
32697  It  BROWN  M  and  two  ®  HQ  4  Inf  Rde  X  4 7809 
capt  HUGHES  T  REME  and  nil  Y  nil  and  three  ©  2 

TTrr\T~>r*  n  xz — i  on  i  r — - i_  cjlulzcj^l _ i _ i _ c _ i 


3.  Page  i2.  Example  2. — Last  line  delete  "  (etc.)  ”  and 
substitute  : — 


ref  cas  33  Q  2  WORC  R  43967  capt  WILLIAMS  M  H  Amdt.  i 
and  seven  returned  unit  O  fete.)  jua.  19*4 


Example  3. — Last  iine  add  : — 
O  ref  cas  34  0  one  and  seven  returned 

To  ;  A  2  Corps 

From  :  A  1 2  Div  AG  4 


Amdi.  l 
JaQ.  15-Vs 


cas  37  ®  X  thirty  four  and  two  hundred  and  six  Y 
fifty  four  and  three  hundred  and  forty  two  Z  four  and 
seventy  ©  HQ  12  Div  X  It  col  PETERS  A  T  RAOC  ® 
HQ  3  Inf  Ede  Y  brig  SMYTH E  R  ©  HQ. 4  Inf  Bde 
X  capt  HUGHES  T  REME 


3.  Returns 

(а)  A  return  is  a  document  used  for  statistical  purposes 

or  to  show  the  condition  of  the  forces  more  accurately  and  k 

in  greater  detail  than  a  state.  Accuracy  is  essential  in  its 
compilation.  "  ■ 

(б)  The  following  returns  will  be  rendered  to  GHQ,  2nd  j< 

Echelon  by  all  units  and  formation  HQ  : —  ~ 

(■i)  A  F  IP3008  (Field  return  of  officers  and  nurses) 

Will  be  made  up  to  and  including  Saturday  in  each 
week.  It  will  show  strength,  surplus,  or  reinforce¬ 
ments  required,  by  ranks  ;  detail  of  officers  joined 
or  quitted  during  week  ;  and  description  of  officers 
whose  return  to  the  unit  or  formation  HQ  is  particu¬ 
larly  requested.  It  will  also  contain  a  nominal  roll 
of  officers  on  strength,  counting  against  WE  less 
first  reinforcements,  and  officers  attached  in  excess 
of  WE  less  first  reinforcements. 
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(ii)  A  F  H  3009  (Field  return  of  other  ranks) 

The  series  consists  of  forms  for  the  various  arms 
which  will  be  ma.de  up  to  and  including  Saturday  in 
each  week.  The  return  will  show  strength,  surplus, 
or  reinforcements  required,  by  ranks;  detail  of 
attached  from  other  corps  ;  description  of  those 
whose  return  to  the  unit  or  formation  HQ  is  parti¬ 
cularly  requested;  and  detail  of  specialists  and 
tradesmen  surplus  or  required  as  reinforcements. 

(iii)  AF  TF30HL4  (Casualties  other  than  battle ,  accidents , 

or  sickness — officers  and  nurses) 

AF  H  301  OR  (Casualties  due  to  accidents  or  sickness 
— officers  and  nurses) 

AF  H  30 10C  (Casualties  due  to  battle — officers  and 
nurses) 

AF  ir.301 1 A  (Casualties  other  than  battle ,  accidents, 
or  sickness — other  ranks) 

AF  fPSOilR  (Casualties  due  to  accidents  or  sickness 
— other  ranks) 

AF  IP 301 1 C  (Casualties  due  to  baitle^other  ranks) 

Will  be  used  to  report  appropriate  casualties, 
as  they  occur,  to  GHQ  2nd  Echelon.  They  will 
show,  in  respect  of  each  casualty,  personal  or 
army  number,  rank,  name,  initials,  corps  or  regi¬ 
ment,  nature  and  date  of  casualty,  and  any  remarks 
necessary. 

(iv)  AF  IF3012U  (Casualties  other  than  battle ,  accidents, 

or  sickness — officers  and  other  -ranks  attached  from 
other  units  or  corps) 

AF  Ii  3012R  (Casualties  due  to  accidents  or  sickness — 
officers  and  other  ranks  attached  from  other  units  or 
corps) 

AF  It 301 2 C  (Casualties  due  to  battle — officers  and 
other  ranks  attached  from  other  units  or  corps) 

Will  be  used  to  report  officer  and  other  rank 
casualties,  attached  from  other  units  or  corps, 
to  GHO  2nd  Echelon  and  to  the  units  from  which 
they  are  detached.  They  will  show  officers  and  other 
ranks  separately  and,  in  respect  of  each  casualty, 
personal  or  army  number,  rank,  name,  initials, 
corps  or  regiment,  unit  from  which  detached, 
nature  and  date  of  casualty,  whether  replacement 
required  or  not,  and  any  remarks  necessary. 

Pamph  No,  13 
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Example  2.— Specimen  report  division  to  GHO  2nd 
Echelon 

To  :  02E 

From  :  A  1 2  Div  A  5  4 

cas  3/  ©  2  RWF  X,  67321  znaj  BROOKS  J  H  and  ten 
Y  nil  and  twenty  ©  2  GLOSTERS  Y  nil  and  thirtv  Z 
32697  It  BROWN  M  and  two  ®  HQ  4  Inf  Bde  X  47809 
eapt  HUGHES  T  REME  and  nil  Y  nil  and  three  ©  2 
WORC  R  X  12345  capt  SMITH  J  and  ten  Y  nil  and 
fourteen  Z  56789  It  BAKER  A  B  and  two  ©  112  Fd 
Regt  X  2340  maj  WHITE  C  and  nil  Y  nil  and  two  ® 
19  Gen  Tpt  Coy  Y  21224  It  GREEN  C  J  and  five  ® 
HQ  12  Div  X  9042  It  col  PETERS  A  J  RAOC  ©  HO  3 
Inf  Bde  Y  7365  brig  SMYTHE  R  and  two  ©  fgtc.j, 

Example  3, — Specimen  report  division  to  higher  formation 
To  :  A  2  Corps 

From:  A  12  Div  AG  4 

cas  37  @  X  thirty  four  and  two  hundred  and  six  V 
fifty  four  and  three  hundred  and  for  tv  two  Z  four  and 
seventy  ©  HQ  12  Div  X  It  col  PETERS  A  J  RAOC  © 
HQ  3  Inf  Bde  Y  brig  SMYTHE  R  ©  HQ  4  Inf  Bde 
X  capt  HUGHES  T  REME 

3.  Returns 

(а)  A  return  is  a  document  used  for  statistical  purposes 
or  to  show  the  condition  of  the  forces  more  accurately  and 
in  greater  detail  than  a  state.  Accuracy  is  essential  in  its 
compilation. 

(б)  The  following  returns  will  be  rendered  to  GHQ,  2nd 
Echelon  by  all  units  and  formation  HQ  : — 

(i)  A  F  TT30G8  (Field  return  of  officers  and  nurses) 

Will  be  made  up  to  and  including  Saturday  in  each 
week.  It  will  show  strength,  surplus,  or  reinforce¬ 
ments  required,  by  ranks  ;  detail  of  officers  joined 
or  quitted  during  week  ;  and  description  of  officers 
whose  return  to  the  unit  or  formation  HQ  is  particu¬ 
larly  requested*  It  will  also  contain  a  nominal  roll 
of  officers  on  strength,  counting  against  WE  less 
first  reinforcements,  and  officers  attached  in  excess 
of  WE  less  first  reinforcements. 


13 


(ii)  A  F  H  3009  (Field  return  of  other  ranks) 

The  series  consists  of  forms  for  the  various  arms 
which  will  be  made  up  to  and  including  Saturday  in 
each  week.  The  return  will  show  strength,  surplus, 
or  reinforcements  required,  by  ranks ;  detail  of 
attached  from  other  corps  ;  description  of  those 
whose  return  to  the  unit  or  formation  HO  is  parti¬ 
cularly  requested;  and  detail  of  specialists  and 
tradesmen  surplus  or  required  as  reinforcements. 

battle ,  accidents . 
?nts  or  sickness 
' — officers  and 

—  ,,  x^u^aatnes  omer  man  battle,  accidents , 

or  sickness — other  ranks) 

A  F  H  301  IB  (Casualties  due  to  accidents  or  sickness 
— other  ranks) 

AF  1T3011C  ( Casualties  due  to  battle— other  ranks) 

Will  be  used  to  report  appropriate  casualties, 
as  they  occur,  to  GHQ  2nd  Echelon.  They  will 
show,  in  respect  of  each  casualty,  personal  or 
army  number,  rank,  name,  initials,  corps  or  regi¬ 
men  t,  nature  and  date  of  casualty,  and  any  remarks 
necessary. 

(iv)  AF  1030120  (Casualties  other  than  battle,  accidents, 
or  sickness — -officers  and  other  ranks  attached  from 
other  units  or  corps) 

AF  TF3012I?  (Casualties  due  to  accidents  or  sickness — 
officers  and  other  ranks  attached  from  other  units  or 
corps) 

AT  II  3G12C  (Casualties  due  to  battle — officers  and 
other  ranks  attached  from  other  units  or  corps) 

Will  be  used  to  report  officer  and  other  rank 
casualties,  attached  from  other  units  or  corps, 
to  GHQ  2nd  Echelon  and  to  the  units  from  which 
they  are  detached.  They  will  show  officers  and  other 
ranks  separately  and,  in  respect  of  each  casualty, 
personal  or  army  number,  rank,  name,  initials, 
corps  or  regiment,  unit  from  which  detached, 
nature  and  date  of  casualty,  whether  replacement 
required  or  not,  and  any  remarks  necessary. 

Pamph  No.  13 
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4.  War  diaries 

[а)  Maintenance 

War  diaries  will  be  maintained  in  duplicate  in  the  form  of 
a  day  to  day  record  of  events  on  AF  C2118  by  all  units  and 
establishments,  and  by  the  following  branches  of  the  staff  ; — 

(i)  GHQ  and  Armies.— G  (Ops),  G  (I),  G  (SD)f  RAC, 

RA,  RE,  R  Sigs,  A,  Q,  Medical. 

(ii)  Corps ,  Divisions ,  and  Districts,— G  (Ops)f  G  (I), 

RA,  RE,  R  Sigs,  A  and  Q  combined,  Medical. 

(iii)  Brigades,  Areas,  and  Bub- Areas  on  the  L  of  C ,  mid 

Garrisons , — One  diary  covering  both  G  and  ad¬ 
ministration, 

(iv)  Movement  Control . — As  may  be  ordered. 

Sub-units  will  not  maintain  separate  war  diaries,  unless  on 
detachment  and  out  of  touch  with  parent  unit,  but  should 
keep  notes  for  inclusion  in  the  parent  unit's  diaries. 

(б)  Compilation 

(i)  The  following  should  be  included  on  AF  C21  IS 

Daily  location,  movements  during  previous  24 
hours,  present  dispositions.  Include  march  tables 
in  case  of  formations. 

Summary  of  important  orders,  instructions, 
reports,  and  messages  received  and  issued,  and  of 
decisions  taken. 

Summary  of  important  information  received. 

Nature  and  description  of  field  engineering  works 
constructed,  or  quarters  occupied. 

Meteorological  notes. 

Changes  in  establishment,  or  strength,  or  arma¬ 
ment.  Names  of  officer,  and  numbers  of  other 
rank,  vehicle  and  animal,  casualties.  Changes  in 
stores,  transport,  etc,,  of  L  of  C  units. 

Important  matters  relating  to  the  duties  of  each 
branch  of  the  staff. 

Names  of  commanders  and  staffs, 

(ii)  Ihe  following  will  be  attached  as  appendices  : — 

Detailed  account  of  operations,  including  exact 
times,  factors  affecting  the  operations,  maps  used, 
condition  of  roads  and  communications,  etc.  Clear 
sketches  should  be  given  to  show  dispositions  at 
important  phases.  Appreciations  and  personal 
impressions  of  commanders  should  be  recorded. 


Copies  of  orders,  instructions  and  important 
messages  received  from  superior  commanders. 

Copies  of  operation  orders  and  instructions  issued. 

Copies  of  routine  orders. 

Copies  of  Field  Returns  AF  W3Q0Sand  AF  W3009, 

Opinions  and  recommendations  by  formation  and 
unit  commanders  in  regard  to  weapons,  equipment, 
tactics,  organization,  and  inter-service  co-operation 
likely  to  be  of  benefit  for  short-term  research  in  the 
Army. 

Material  likely  to  be  of  value  later  for  the  Hist  or  y 
of  the  War, 


(c)  Disposal 

War  diaries  will  be  despatched  under  SECRET  cover  as 
follows  : — 


(i)  I;:  the  United 

Kingdom  and 
N  Ireland 


(ii)  Overseas 


Original  copy  on  the  first  day  of  the 
succeeding  month  to  War  Office 
(C  7  ;  ;  medical  war  diaries  to 
War  Office  (AMD  2). 

Duplicate  copy  within  two  months 
to  the  parent  Record  Office  or 
Record  Office  to  which  the  forma¬ 
tion  HQ  or  unit  is  affiliated. 

0;  yin  a  l  copy  on  the  first  day  of  the 
succeeding  month  to  GHQ  2nd 
Echelon  (or  to  Command  or  Force 
HQ  where  no  GHQ  2nd  Echelon 
is  operating),  for  forwarding  to 
War  Office  (C  7). 

Duplicate  copy.  Formations  :  within 
two  months  to  GHQ  2nd  Echelon 
lor  forwarding  to  War  Office  (C  7). 
Units  :  within  three  months  to 
parent  or  affiliated  Record  Office. 


NOTE 

Office  work  in  connection  with  the  following  is  dealt  with 
in  FSPB,  Part  I,  Pamphlet  No.  11 — Suppfy  in  the  field  : — 

(а)  Supplies. 

(б)  Replenishment  and  expenditure  of  ammunition. 

(c)  Replacement  of  AF  G109S  weapons,  stores  and 
equipment, 

{d)  Recovery  and  replacement  of  vehicle  casualties  and 
damaged  components, 
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4.  PAY  ARRANGEMENTS 


1.  Payment  of  officers 

(a)  Stations  overseas  (other  than  India  and  Burma) 

When  officers  go  on  active  service  overseas,  except  to 
India  or  Burma,  their  pay  will  continue  to  be  issued  by  the 
army  agent  concerned  or  QIC  Army  Pay  Office,  Manchester, 
as  the  case  may  be,  and  to  be  credited  to  their  banking 
accounts  in  the  United  Kingdom,  unless  officers  notify  the 
agent  or  OIC  Army  Pay  Office,  Manchester,  that  they  wish  to 
have  their  pay  issued  by  the  appropriate  overseas  pay¬ 
master, 

(I?)  India  and  Burma 

The  pay  of  officers  going  to  India  or  Burma,  except 
officers  appointed  to  or  for  attachment  to  the  Indian  Army, 
will  continue  to  be  issued  by  the  army  agent  or  OIC  Army 
Pay  Office,  Manchester,  as  the  case  may  be,  up  to  the  day 
before  that  on  which  they  disembark  in  India  or  Burma. 
From  the  date  of  disembarkation  all  pay  and  allowances 
are  issuable  by  the  pay  authorities  in  India  or  Burma  ; 
consequently  the  arrangements  officers  have  made  for  the 
disposal  of  emoluments  issued  from  British  sources  will  cease 
from  the  date  of  disembarkation.  Family  allowance  in 
India  or  Burma  is  paid  to  the  officer  with  his  pay,  but  officers 
may  make  an  allotment  of  their  family  allowance,  together 
with  such  part  of  their  pay  as  they  wish,  either  to  their 
families  direct  or  through  their  banks. 

2.  Advances  of  pay  in  the  field 

(а)  Advances  of  pay  will  be  made  to  officers  by  the  field 
cashiers  of  their  formations  on  Officers’  Advance  Books 
(AF  W3241).  The  maximum  amount  of  the  advance  and 
the  number  of  advances  which  may  be  made  in  any  one 
calendar  month  will  be  determined  by  the  C  in  C  (in  consulta¬ 
tion  with  the  financial  adviser  where  one  is  appointed),  and 
published  in  GROs.  First  issues  of  Officers'  Advance 
Books  will  be  demanded  by  OsC  units  from  the  field  cashier 
of  the  formation  in  which  the  unit  is  serving, 

(б)  Officers  are  entitled  to  an  advance  only  if  at  the  time 
there  are  funds  to  their  credit  with  their  agents  to  meet  it, 
and  they  will  be  held  responsible  that  the  amount  of  the 
advance  is  met  when  presented  for  payment.  Officers  will 
be  warned  of  the  importance  of  safeguarding  books  issued  to 
them. 
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(c)  In  the  event  of  an  officer  becoming  a  casualty  the 
advance  book  will  be  disposed  of  as  follows  : — 

(i)  If  he  dies,  the  book  will  be  kept  with  his  effects  and 

dealt  with  by  the  Committee  of  Adjustment. 

(ii)  If  he  is  wounded  the  book,  if  found  in  his  kit,  will  be 

scaled  up  and  despatched  with  the  kit. 

(hi)  If  he  is  transferred  out  of  the  theatre  of  war,  he  will 
retain  the  book  in  his  own  possession. 

3.  Imprests 

(a)  Anv  officer  may  be  required  to  receive  an  imprest  of 
public  money  f  r  the  purpose  of  making  payments  which 
cannot  ^conveniently  be  made  through  another  channel. 

(5)  pun  Is  re  paired  for  all  services  will  be  drawn  on  imprest 
from  the  base  cashier,  or  a  field  cashier,  indents  being  made 
only  for  such  amounts  as  are  required  for  immediate  use. 
Officer.-::  r  ceiving  imprests  will  be  held  responsible  for  all 
monev  so  a  Ivanced  to  them  until  it  has  been  satisfactorily 

accounted  for. 

(c)  Officers  holding  imprests  from  a  paymaster  charged 
with  the  receipt  of  and  accounting  for  public  money  will 
usuallv  account  for  amounts  received  on  AF  N1531A, 
which  will  be  rendered  monthly,  or  as  may  be  arranged,  to 
the  pa vmaster  1C  clearing  house  at  the  base.  Informal 
accounts,  if  unavoidable  owing  to  the  conditions  of  active 
service,  will,  however,  be  accepted;  but,  if  so,  the  source 
and  date  of  each  receipt,  and  particulars  and  date  of  each 
payment  must  be  clearly  shown. 

(d)  A  company  (etc.)  commander  will  take  special  care 
to  ensure  that  the  total  expenditure  charged  in  his  accounts 
in  respect  of  issues  of  pay  to  individual  soldiers  is  in  agree¬ 
ment  with  the  amounts  shown  by  him  on  the  acquittance 
rolls  forwarded  to  the  paymaster, 

4.  Payment  of  troops 

(a)  The  pay  accounts  of  soldiers  on  active  service  in  the 
field  will  normally  be  compiled  by  the  fixed  centre  pay¬ 
master  in  the  United  Kingdom. 

(b)  I s sues  of  pay  will  be  recorded  in  the  acquittance  roll 
and  in  the  soldier's  pay  book,  AB  64  (Part  II). 

(c)  The  duty  of  making  cash  payments  to  the  individual 
soldier  will  devolve  upon  company  (etc.)  commanders.  All 
such  payments  will  at  once  be  entered  on  the  acquittance  roll 
(AF  N1513)  and  in  the  soldier’s  pay  book,  AB  64  (Part  II). 
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The  acquittance  roll  will,  immediately  after  payments  have 
been  made,  be  forwarded  to  the  paymaster  IC  clearing  house 
at  the  base.  A  copy  of  the  acquittance  roll  will  be  retained 
by  the  company  (etc.)  commander  concerned. 

(d)  Issues  of  pay  to  the  individual  soldier  will  be  based 
upon  the  net  rate  of  pay  shown  in  his  pay  book,  AB  64  (Part 
II)  ;  issues  should,  however,  be  restricted  to  the  minimum 
if  the  soldier  is  known  to  be  in  debt  or  subject  to  penal 
deductions,  and  will  not  be  made  more  often  than  is  necessary. 
If  the  pay  book  is  lost,  a  new  book  will  be  issued,  but  no  cash 
issues  will  be  made  in  respect  of  any  period  before  the  date 
on  which  the  loss  was  reported  by  the  soldier  until  his 
balance  has  been  ascertained  from  the  fixed  centre  pay¬ 
master. 

T 

{<?)  When  a  soldier's  AB  64  (Part  II)  is  full,  a  new  book 
will  be  issued  by  the  company  (etc.)  commander  who  will  be 
responsible  for  ensuring  that  the  rate  of  pay  issuable  and 
the  last  entered  balance  in  the  old  book  are  correctly  brought 
forward  and  authenticated  by  him  in  the  new  AB  64  (Part  II). 
The  old  pay  book  will  be  sent  to  the  paymaster  IC 
clearing  house,  for  transmission  to  the  fixed  centre  pay¬ 
master. 

(/)  If  a  soldier  dies  on  active  service  the  OC  unit  will 
forward  his  AB  64  (Parts  I  and  II)  to  GHQ  2nd  Echelon, 
who  will  transmit  AB  64  (Part  II)  to  the"  paymaster  IC 
Clearing  house. 


5.  BURIAL  PARTIES 

1.  Improvised  cemeteries 

1  he  considerations  to  be  kept  in  view  when  selecting  a 
.site  are 

(а)  It  should  be  at  least  100  yards  from  the  nearest 

building,  preferably  on  the  lower  side. 

(б)  Ground  alongside  an  existing  cemetery  or  churchyard 

will  generally  be  suitable. 

(c)  It  should  not  be  in  such  a  position  that  any  water 

supply  may  be  contaminated. 

(d)  It  should  be  easy  of  access. 

(f )  It  should  not  obstruct  any  road,  path,  or  right  of  wav* 

(/)  When  there  is  a  choice  of  site  the  poorer  quality  land 
rather  than  the  better  should  be  taken,  and  the 
corner  of  a  field  rather  than  the  centre. 
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2.  Single  graves  and  the  trench  burial  system 

(a)  Single  graves 


Should  not  be  more  than  6  ft  6  ins  long,  2  ft  wide  and  5  ft 
deep.  They  should  not  be  more  than  1  ft  apart,  and  a  path 
not  exceeding  3  ft  wide  should  be  left  between  rows  of  graves. 


(ft)  Trench  burial  system 

In  the  event  ci  heavy  casualties  it  may  become  necessary 
to  bury  in  trenches  constructed  to  take  a  number  of  burials. 

I  he  all  ow  an :  per  burial  is  a  width  of  2  ft  and  a  length  of 
6  ft  6  ins,  b  >dies  being  placed  side  by  side;  the  depth  is 
gov  erne;,  by  local  conditions,  but  should  normally  be  about 
4  ft  6  ins.  The  distance  between  rows  is  2  ft  6  ins  to  leave 
undisturbed  soil  ior  the  headstone  beams.  Trenches  are 
40  ft  long  accommodating  20  burials,  so  that  five  trenches 
occupying  an  area  of  40  ft  by  45  ft  accommodate  100  burials 
and  constitute  a  plot. 

Plots  are  divided  by  intermediate  paths  5  ft  wide  between 
the  various  groups  of  plots,  f 


(c)  Enemy  dead 

Enemy  dead  are  buried  in  the  same  way  as  our  own,  but 
separate  rows,  sections  of  graves,  or  trenches  will  be  used. 


3.  Procedure  before  burial 

(g)  The  red  identity  disc  will  be  removed  ;  the  green  one 
will  be  left  on  the  body.  If  there  is  only  one  disc,  it  must 
be  left  on  the  body. 

(ft  i  If  there  is  no  ready  means  of  identification,  any  detail 
that  may  assist,  such  as  the  number  on  the  equipment, 
shoulder  titles,  etc.,  together  with  the  exact  spot  on  which 
the  body  is  found  and  the  date  of  death  if  known,  will  be 
noted. 

(c)  Identity  certificate,  AF  B2606  (officers)  or  AB  64 
(other  ranks  i.  with  all  personal  property  found  on  the  body, 
must  be  removed. 

(d)  Sandbags  will  be  required  to  keep  separate  the  personal 
belongings  removed  from  bodies. 

(tf)  The  effects  so  collected  and  notes  regarding  unidentified 
'W  bodies  will  be  handed  to  the  collector's  unit,  where  an 
inventory  will  be  made  and  checked  by  an  officer.  The 
effects  and  notes  will  then  be  transmitted  by  the  unit  to 
GHQ  2nd  Echelon. 
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(/)  The  collection  and  disposal  of  the  personal  effects  of 
enemy  dead  will  be  carried  out  in  the  same  way. 

(g)  An  intelligence  officer  should,  if  possible,  examine 
uniforms,  etc.,  of  enemy  dead  before  burial. 

4.  Burial  service 

Shortened  forms  of  service  for  burial  of  the  dead  are  given 
in  Appendix  A. 

* 

5.  Marking  of  graves 

It  is  most  important  that  graves  should  be  clearly  marked 
for  identification  so  that  the  graves  services  can  recognize 
and  mark  them  with  temporary  wooden  crosses  or  other 
emblems.  Tor  this  purpose  pegs  with  labels  attached  will  be 
provided  by  the  graves  services.  But  if  these  are  not  avail¬ 
able  in  forward  areas,  bottles  or  tins  should  be  used.  These 
should  be  half  buried,  open  end  downwards,  and  particulars 
of  the  burial,  written  in  black  lead  (not  indelible)  pencil  on  a 
sheet  of  paper,  should  be  placed  inside. 

When  trenches  are  used,  each  end  of  the  trench  will  be 
clearly  defined  by  a  substantial  mark. 

6.  Record  of  the  burial 

A  record  of  the  burial  will  be  made  on  the  Burial  Return 
AF  W3314  or  AF  W3314A  (multiple)  which  will  be  handed 
by  the  officer  to  his  unit  for  onward  transmission  as  indicated 
in  the  form. 

If  the  form  is  not  available  a  manuscript  record  must  be 
kept  with  full  regimental  particulars,  date  of  death  (if  known  . 
date  of  burial  and  the  exact  position  of  the  grave  by  reference 
to  woods,  houses,  cross  roads,  milestones,  etc.,  and  a  map 
reference. 

When  trenches  are  used  a  number  indicating  the  position 
of  each  body  in  the  different  rows  should  be  given,  stating 
at  which  end  of  the  trench,  by  reference  to  points  of  the 
compass,  the  series  of  numbers  begins. 

A  separate  record  of  the  burial  of  enemy  dead  will  be  kept. 
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APPENDIX  A 

SHORTENED  FORM  OF  SERVICE  FOR  THE 

BURIAL  OF  THE  DEAD 

f[  While  the  body  :s  being  carried  to  the  grave  shall  be  said, 

I  am  the  resurrection  and  the  life,  saith  the  Lord  ;  he 
that  believeth  in  me.  though  he  were  dead,  yet  shall  he 
live  ;  ani  who?  ever  liveth  and  believeth  in  me  shall  never 
die. — St.  J:  bn  x:  25,,  26. 

f  Then  shall  be  read , 

Psalm  23 
Dominus  vegit  me 

The  Lord  is  my  shepherd  ;  therefore  can  I  lack  nothing. 

He  shall  feed  me  in  a  green  pasture  ;  and  lead  me  forth 
beside  the  waters  of  comfort. 

He  shall  convert  my  soul  :  and  bring  me  forth  in  the 
paths  of  righteousness,  for  His  Name's  sake. 

Yea,  though  I  walk  through  the  valley  of  the  shadow 
of  death,  I  will  fear  no  evil ;  for  thou  art  with  me  ;  thy 
rod  and  thy  staff  comfort  me. 

Thou  shall  prepare  a  table  before  me  against  them  that 
trouble  me  ;  thou  hast  anointed  my  head  with  oil,  and 
my  cup  shall  be  full. 

But  thy  loving- kindness  and  mercy  shall  follow  me  all 
the  days  of  my  life  ;  and  I  will  dwell  in  the  house  of  the 
Lord  for  ever. 

Glory  be  to  the  Father  and  to  the  Son  :  and  to  the  Holv 
Ghost ; 

As  it  was  in  the  beginning,  is  now,  and  ever  shall  be  : 
world  without  end.  Amen. 

Then  shall  be  said, 

Max  that  is  born  of  woman  hath  but  a  short  time  to 
live,  and  is  full  of  misery.  He  cometh  up,  and  is  cut  down, 
like  a  flower ;  he  fleeth  as  it  were  a  shadow,  and  never 
continue  th  in  one  stay. 

In  the  midst  of  life  we  are  in  death  :  of  whom  may  we 
seek  for  succour,  but  of  thee,  0  Lord,  who  for  our  sins  art 
justly  displeased  ? 

Yet,  O  Lord  God  most  holy,  O  Lord  most  mighty,  O 
holy  and  most  merciful  Saviour,  deliver  us  not  into  the 
bitter  pains  of  eternal  death. 

ihou  knowest.  Lord,  the  secrets  of  our  hearts ;  shut 
not  thy  merciful  ears  to  our  prayer  ;  but  spare  us,  Lord 
most  holy,  0  God  most  mighty.  O  holy  and  merciful 
Saviour,  thou  most  worthy  Judge  eternal,  suffer  us  not, 
at  our  last  hour,  for  any  pains  of  death,  to  fall  from  thee! 
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J]  Then  shall  the  body  be  lowered  into  the  grave, 

U  Then,  while  the  earth  shall  be  cast  upon  the  body  by  some 
\ standing  by,  he  who  conducts  the  burial  service  shall  say, 
Forasmuch  as  our  Brother  hath  departed  this  life 
WE  THEREFORE  COMMIT  his  BODY  TO  THE  GROUND  ;  EARTH 
TO  EARTH,  ASHES  TO  ASHES,  DUST  TO  DUST  ;  IN  SURE  AND 
CERTAIN  HOPE  OF  THE  RESURRECTION  TO  ETERNAL  LIFE, 
THROUGH  OUR  LORD  JESUS  CHRIST  ;  WHO  SHALL  CHANGE 
|OUR  VILE  BODY,  THAT  IT  MAY  BE  LIKE  UNTO  HIS  GLORIOUS 
BODY,  ACCORDING  TO  THE  MIGHTY  WORKING,  WHEREBY 
HE  IS  ABLE  TO  SUBDUE  ALL  THINGS  TO  HIMSELF. 

|§[  Then  shall  be  said, 

I  HEARD  A  VOICE  FROM  HEAVEN,  SAYING  UNTO  ME, 

Write,  from  henceforth  blessed  are  the  dead  which 
die  in  the  Lord  ;  even  so  saith  the  Spirit;  for  they 

REST  FROM  THEIR  LABOURS. 

* 

§1  Then  shall  be  said , 

Lord,  have  mercy  upon  us. 

Christ,  have  mercy  upon  us. 

Lord,  have  mercy  upon  us. 

Our  Father,  which  art  in  heaven.  Hallowed  be 
thy  Name,  Thy  kingdom  come.  Thy  will  be  done, 
in  earth  as  it  is  in  heaven.  Give  us  this  day  our 
daily  bread.  And  forgive  us  our  trespasses,  as  we 

FORGIVE  THEM  THAT  TRESPASS  AGAINST  US.  AND  LEAD 
US  NOT  INTO  TEMPTATION  ;  BUT  DELIVER  US  FROM  EVIL, 

Amen. 

Prayers 

O  God,  in  whose  embrace  all  creatures  live,  we  beseech 
Thee  for  him  whose  every  need  Thou  knowest. 

Vouchsafe  him  light  and  rest,  peace  and  refreshment, 
joy  and  consolation  in  the  ample  folds  of  Thy  great  love  ; 
through  Jesus  Christ  our  Lord.  Amen. 

O  Lord,  support  us  all  the  day  long  of  this  troublous 
life,  until  the  shades  lengthen  and  the  evening  comes,  and 
the.  busy  world  is  hushed,  the  fever  of  life  is  over,  and  our 
work  is  done.  Then,  Lord,  in  Thy  mercy  grant  us  safe 
lodging,  a  holy  rest  and  peace  at  the  last,  through  Jesus 
Christ  our  Lord.  Amen. 

The  grace  of  our  Lord  Jesus  Christ,  and  the  love 
of  God,  and  the  fellowship  of  the  Holy  Ghost,  be 

WITH  US  ALL  EVERMORE.  Amen. 
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FORM  OF  BURIAL  SERVICE  TO  BE  USED  FOR J 

ROMAN  CATHOLICS 


While  the  body  is  being  carried  to  the  grave , 

May  the  angels  lead  thee  into  paradise  :  may  the  martyr^ 
receive  thee  at  thy  coming,  and  lead  thee  into  the  holy  city 
of  Jerusalem.  May  the  choir  of  angels  receive  thee,  and 
mayst  thou  have  eternal  rest  with  Lazarus,  who  once  was, 

poor. 

Blessing  of  the  grave 

Let  us  pray. 

O  God,  by  whose  mercy  the  souls  of  the  faithful  find  restfj 
vouchsafe  to  bless  this  grave,  and  appoint  thy  holy  angel; 
to  keep  it  ]  and  release  the  souls  of  all  those  whose  bodies  are 
buried  here  from  every  bond  of  sin,  that  they  may  always* 
rejoice  in  thee  with  thy  saints  for  ever.  Through  Christ 
Our  Lord,  Amen. 

§  When  the  body  is  lowered  into  the  grave % 

I  am  the  resurrection  and  life  ;  he  that  believeth  in  me,; 
though  he  be  dead,  shall  live  ;  and  everyone  that  liveth  and; 
believeth  in  me  shall  not  die  for  ever. 

Lord,  have  mercy. 

Christ,  have  mercy. 

Lord,  have  mercy. 

Our  Father,  who  art  in  heaven,  hallowed  be  Thy  name  ^ 
Thy  kingdom  come  :  Thy  will  be  done  on  earth  as  it  is  ii^ 
heaven.  Give  us  this  day  our  daily  bread  :  and  forgive  us 
our  trespasses,  as  we  forgive  them  that  trespass  against  us  1 
and  lead  us  not  into  temptation  :  but  deliver  us  from  evil- 
Amen. 

V.  From  the  gate  of  hell. 

R.  Deliver  his  soul,  O  Lord, 

V.  May  he  rest  in  peace, 

R,  Amen. 

V.  O  Lord,  hear  my  prayer. 

R.  And  let  my  cry  come  to  thee. 

Let  us  pray. 

Grant  to  thy  servant  departed,  O  Lord,  we  beseech  thee, 
this  favour,  that  he  who  prayed  that  thy  will  might  be  done 
may  not  receive  punishment  for  his  deeds  ;  and  that  even 
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as  here  on  earth  the  true  faith  joined  him  to  the  ranks  of  the 
faithful,  so  in  heaven  by  thy  mercy  he  may  have  fellowship 
with  the  choirs  of  angels.  Through  Christ  Our  Lord.  Amen. 

V.  Eternal  rest  give  to  him  O  Lord. 

R.  And  let  perpetual  light  shine  upon  him, 

V.  May  he  rest  in  peace. 

R.  Amen. 

V.  May  his  soul,  and  the  souls  of  all  the  faithful  departed, 
through  the  mercy  of  God,  rest  in  peace.  Amen. 


Prayer  for  the  bystanders 

Grant,  O  God,  that  while  we  lament  the  departure  of  this 
thy  servant,  we  may  always  remember  that  we  are  most 
certainly  to  follow  him.  And  give  us  grace  to  prepare 
for  that  last  hour  by  a  good  life,  that  we  may  not  be  surprised 
oy  a  sudden  and  unprovided  death,  but  be  ever  watching, 
that,  when  thou  shaft  call,  we  may,  with  the  bridegroom, 
enter  into  eternal  glory  ;  through  Christ  Our  Lord.  Amen. 


FORM  OF  BURIAL  SERVICE  TO  BE  USED  FOR 
MEMBERS  OF  THE  JEWISH  FAITH 

§[  While  ike  body  is  being  carried  to  the  grave, 

The  Rock,  his  work  is  perfect,  for  all  his  ways  are  judgment ; 
a  God  of  faithfulness  and  without  iniquity,  just  and  right  is 
he.  The  Rock,  perfect  in  every  work,  who  can  say  unto  him, 
What  workest  thou  ?  He  ruleth  below  and  above  ;  he 
killeth  and  maketh  alive  ;  he  bringeth  down  to  the  grave, 
and  bringeth  up  again. 

We  know,  O  Lord,  that  thy  judgment  is  righteous  :  thou 
art  justified  when  thou  speakest,  and  pure  when  thou  judgest, 
and  it  is  not  for  us  to  murmur  at  thy  method  of  judging  ; 
just  art  thou,  O  Lord,  and  righteous  are  thy  judgments. 

Thou  art  great  in  counsel  and  mighty  in  deed  ;  thine  eyes 
are  open  upon  all  the  ways  of  the  children  of  men,  to  give 
unto  every  one  according  to  his  ways,  and  according  to  the 
fruit  of  his  doings.  To  declare  that  the  Lord  is  upright ; 
he  is  my  Rock,  and  there  is  no  unrighteousness  in  him.  The 
Lord  gave,  and  the  Lord  hath  taken  away ;  blessed  be  the 
name  of  the  Lord. 

Thou,  O  Lord,  art  mighty  for  ever,  thou  quickenest  the 
dead,  thou  art  mighty  to  save.  Thou  sustain? st  the  living 


25 


with  lovingkindness,  quickenest  the  dead  with  great  mercy, 
supporlest  the  falling,  healest  the  sick,  loosest  the  bound, 
and  keepest  thy  faith  to  them  that  sleep  in  the  dust.  Who 
is  like  unto  thee,  Lord  of  mighty  acts,  and  who  resembleth 
thee,  0  King,  who  killest  and  quickenest,  and  causest 
salvation  to  spring  forth  ?  Yea,  faithful  art  thou  to  quicken 
the  dead. 


51  When  the  body  is  lowered  into  the  grave ,  the  following  is 

said , 

May  hi  come  to  his  place  in  peace. 


.  Prayer 

s* 

O  Lord  and  King,  who  art  full  of  compassion,  God  of  the 
spirits  of  all  flesh,  in  whose  hand  are  the  souls  of  the  living 
and  the  dead,  receive,  we  beseech  thee,  in  thy  great  loving¬ 
kindness  the  soul  of - who  hath  been  gathered  unto  Ms 

people.  Have  mercy  upon  him ;  pardon  all  his  trans¬ 
gressions,  for  there  is  not  a  righteous  man  upon  earth,  who 
doeth  good  and  sinneth  not.  Remember  unto  him  the 
righteousness  which  he  wrought,  and  let  his  reward  be  with 
-  him,  and  his  recompense  before  him.  O  shelter  his  soul  in 
the  shadow  of  thy  wings*  Make  known  to  him  the  path  of 
life  ;  in  thy  presence  is  fulness  of  joy,  at  thy  right  hand, 
bliss  for  evermore.  Bestow  upon  him  of  the  abounding; 
happiness  that  is  treasured  up  for  the  righteous,  as  it  is 
written,  G  how  great  is  thy  goodness,  which  thou  hast  laid 
up  for  them  that  fear  thee,  which  thou  hast  wrought  for  them 
that  trust  in  thee  before  the  children  of  men  ! 

*  t 

O  Lord,  who  healest  the  broken-hearted  and  bindest  up 
their  wounds,  grant  thy  consolation  unto  the  mourners  j 
put  into  their  hearts  the  fear  and  love  of  thee,  that  they  may 
serve  thee  with  a  perfect  heart,  and  let  their  latter  end  be 
peace.  Amen, 


Pamph  No,  13 


* 


•* 

■  .  V..  -  •  .  ■  ■ 

mi  _ 


Printed  under  the  Authority  of  HIS  MAJESTY'S  STATIONERY  OFFICE 
by  Kegber,  Hudson  &  Kearns.  Ltd.,  London.  S.F.3 
(17753)  G.964  380,000  6/43  Gp.  8/7 


1 


* 


tf 


